Adding Clipart to ‘My Library’


1. Open InterACT software and open  Window Mode
2. Click on ‘Resource’  tab on the left side of the computer screen
3. Click on the ‘ + ‘ sign next to ‘Guest’ and then click on ‘My Library’ to highlight it - a box will appear around ‘My library’ with a drop down menu arrow. 
4. Click on the down arrow and select ‘Add category’ – type in the name of the category where you want to store the new clip art, then click ‘OK’
5. Now click on that new category and the box with the drop down menu will appear once again
6. Click on ‘Add resource’, this will automatically open a window (like the one you see below )that will allow you to browse through your drives/files to select the folder with the clip art you want to add to InterACT
7. To add the clipart, click and drag over all images in the entire folder to add them all or use the Control + left mouse button to select the only ones you want to add to ‘My library’, then select ‘Open’ – depending on how many you add, this could take a few minutes to add them all. The new clipart will appear in the window below ‘My library’ (see screen shot below)
8. Clipart must be one of the following file extensions shown below:
[image: ][image: ]


Exporting ‘My Library’ to a flash drive for use on other computers:

9. You may want to place your version of ‘My library’ on a flash drive (so you can access it on a number of computers). To do so, on your computer,  select ‘My library’, highlight it so a box appears around it with a down arrow. Select the down arrow and click on ‘Export from Resource library’ – a window will open that will allow you to select the correct drive (flash drive), then select ‘Save’. It will save the entire library as a *.btc file. (This can only be accessed when the ‘Resource ‘ tab of InterACT is open)

10. To access ‘your library’ on the next computer, create a new category under ‘My library’ (it could be your name) and once the category is created, click on the category name and the down arrow will appear and you can then select ‘Import to Resource library’ and all the clipart will appear in the window under your category (as in the example above)
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