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Type French Accent Marks in Microsoft Word
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You may be a student who wants to type homework in French for high school, college, or graduate school. Or you may need to type a business letter or address an envelope in French. You can do this easily in Word without learning a complicated new keyboard system. Read on to learn how to combine some simple keystrokes to type French accents in 
Microsoft Word
.
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Difficulty: Moderately Easy

Instructions

1. Step 1

Type the acute accent in Microsoft Word by holding down the Ctrl key while you type the apostrophe key. Let go of those keys, and then type the letter (e) which you want to have the acute accent: é. Try it in some words: été, Réné.

2. Step 2

Type the grave accent in Word by using the Ctrl and grave keys. On most keyboards, find the grave accent to the left of the numeral 1 key near the top of the keyboard. Hold down the Ctrl key, and, keeping it down, strike the grave accent key. Let go of those keys, and then type the letter you want to have the accent: è, à, ù. Practice with some actual words: lèvre, à, où.

3. Step 3

Type the circumflex accent by holding down the Ctrl key while you strike the circumflex and shift keys. The circumflex is on the shift of the numeral 6. Then let go of those keys and strike the letter which you want to take the accent: ô. Practice doing this in actual words: hôtel, hôtesse.

4. Step 4

Type the cedilla by holding down the Ctrl key while you strike the comma. Then let go of those keys and type c: ç. Try it in actual words: garçon, ça, façon.

5. Step 5

Type the dieresis by holding down the Ctrl key and the shift key. Still holding, type the colon (:), which is the shift of the semicolon (;). Then let go of those keys and type the letter you want to have the dieresis over: ë. Try it in a word: naïf. You don't have to change keyboards or programs. You can easily type French accent marks in Microsoft Word by learning these simple keystrokes. Practice them, and they will soon become automatic. Your homework or business letter will be professional!
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